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WFP seeks candidates of the highest integrity and professionalism who share our humanitarian principles. 

Selection of staff is made on a competitive basis, and we are committed to promoting diversity and gender balance. 
 
 

Junior Professional Officer (JPO) Programme 
 

Partnerships Associate  
Private Partnerships and Fundraising (PPF)  

Rome, Italy HQ 
 

TERMS OF REFERENCE  
 
 
 
ABOUT WFP 
 
The World Food Programme (WFP) is the world's largest humanitarian agency fighting hunger 
worldwide. We are currently seeking for a Junior Professional Officer to fill the position of (Functional 
Title) with our (Unit/Division) based in (Location/Country & Regional Area). 
 
CONTEXT AND BACKGROUND 
 
The Private Partnerships and Fundraising Division (PPF) Division is looking for a motivated 
individual to join our Partnerships Unit to support in the management of key partnerships and 
prospecting of new opportunities. The private sector is uniquely qualified to play a leadership role 
in ending hunger.  
 
Some of the largest and most respected brands in the world -such as Mastercard, Stop Hunger 
Sodexo and Royal DSM are helping achieve zero hunger by enabling WFP to strengthen 
operations, reach more people, fund lifesaving programs and build public support. They choose to 
partner with WFP because of WFP's reach, scale and track record to create innovative 
partnerships that leverage their unique strengths and create lasting impact.   
 
Starting in 2020, WFP is embarking upon a new partnership and engagement strategy, which 
focuses on cooperation with the business sector, foundations and individuals to drive progress 
towards zero hunger.  WFP is focusing its efforts over the next strategic period (2020-2025) around 
three key pillars: 

• Impact:  partnerships that provide expertise and skills to support capacity strengthening for 
WFP and local governments 

• Income:  investing in and growing fundraising 
• Innovation:  identifying areas for innovation – particularly with businesses –uniquely able to 

drive change at scale 
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GENERAL INFORMATION 
 

• Title of Post: Partnerships Associate 
• Grade: P2 
• Supervisor: Senior Partnerships Manager 
• Unit: Technical Partnerships Team 
• Division/Country Office: Private Partnerships and Fundraising (PPF) 
• Duty Station: Rome, Italy 
• Duration of assignment: Two years 

 
DUTIES AND RESPONSIBILITIES 
 
Under the direct supervision of one of the Senior Partnerships Managers, the JPO will have the 
following responsibilities:  
 

• Lead the implementation of the work plan for the assigned area by overseeing and 
delivering activities that identify, develop and maintain private sector partnerships to dually 
leverage the assets, capabilities and expertise and raise funds in support of WFP strategic 
priorities. 

• Manage an existing portfolio of partnerships.  Management responsibilities to include, 
soliciting contributions, providing on-going donor stewardship, providing forecasting and 
assessing results, in order to maximise resources raised for WFP in line with internal 
policies and external regulations. 

• Coordinate and prepare accurate reports on internal and external data, that enable 
informed decision-making and action planning by senior stakeholders and provide 
consistent information to donors on use of funds. 

• Conduct negotiations for contributions and partnership agreements, in line with internal 
policies and external regulations, in order to reach advantageous outcomes for WFP.  

• Assist with contract preparation and tracking, including an accurate record keeping in 
salesforce. 

• Contribute to preparedness actions, providing technical recommendations and guidance 
and monitoring the management of risks. Work in collaboration with other WFP units to 
align activities and ensure that proposed partnerships support the corporate strategic 
objectives and provide value.  

• Serve as focal point for technical units, regional bureaux and/or liaison offices engaging 
private sector. Provide advice in order to assist them to effectively mobilise private sector 
resources. Liaise with in-house services to ensure proper fund management, grant 
registrations and fulfilment of contractual obligations. 

• Analyse data, identify trends and/or issues and propose solutions to problems, and ideas 
to inform the development of new strategies to better secure and steward private sector 
donors.  

• Conduct prospect research to identify new private sector entities that can help achieve 
WFP’s strategic objectives and manage these opportunities effectively in order to increase 
positive outcomes. 

 
 
ESSENTIAL QUALIFICATIONS & EXPERIENCE 
 

• Advanced university degree in Law, Political Science, International Development, Economics, 
Journalism, International Relations, Communications or other relevant field, or First University 
degree with additional years of relevant work experience. 
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• At least 2 years of postgraduate progressively responsible professional experience in a 
relevant field of work, with a background in international humanitarian and development work. 

• Experience in inter-agency coordination fora.  
• Working knowledge of English (proficiency/level C) plus intermediate knowledge 

intermediate/level B) of another UN official language (Arabic, Chinese, French, Russian and 
Spanish) or Portuguese (WFP’s working language). 

 
DESIRABLE REQUIREMENTS 
 
To perform the wide range of tasks and excel in this position, the ideal candidate would also possess: 
 

• Sound theoretical understanding of international humanitarian and development concepts and 
principles with a broad knowledge of best practices, techniques and processes;  

• Strong partnerships and communications skills; 
• Familiarity with UN policies, WFP operations is desirable and developing partnerships with the 

with private sector specifically. 
 
SUPERVISION 
 
The incumbent will be working under the direct supervision of an experienced Partnership Manager 
on the Technical Partnerships Team. An annual work plan will be drawn at the beginning of the 
assignment. This work plan will be reviewed, and the performance appraised after 6 months and at 
the end of the assignment. Guidance will be provided on a constant basis and coaching according 
to the training plan.  
 
TRAINING COMPONENTS 
 

• Coaching in partnership and resource mobilization policies, strategies and principles;  
• Coaching and hands-on training in developing and stewarding private sector partnerships, 

both impact and income, with the emphasis on the former;  
• Coaching in WFP rules and regulations, including but not restricted to relevant financial and 

legal processes;  
• Hands-on training in diplomacy, advocacy and negotiations skills;  
• Hands-on internal training in WFP corporate systems. 

 
 
LEARNING ELEMENTS 
 
At the end of the two-year assignment, the JPO should have obtained:  
 

• Be fully knowledgeable of WFP’s partnership resourcing policies, strategies and mechanisms, 
as well as the underlying financial and legal rules and regulations;  

• Have acquired thorough understanding of various partners’ cooperation principles, interests 
and dynamics;  

• Good general understanding of WFP’s overall operations and activities in the region of 
assignment. 

• Be able to produce appealing partnership proposals, tailored to the partners’ specific needs; 
• Have acquired efficient partner scoping and negotiating skills;  
• Be able to prepare partnership mapping and strategies in specific areas;  
• Be familiar with WFP operations in his/her geographical area of responsibility and should be 

knowledgeable of the WFP project preparation and implementation cycle. 
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Saving Lives 
Changing Lives 

 


